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Chapter 1: Preamble 
 

This SOP should be followed by prospective Students who want to take admission in Smt. Indira 

Gandhi College of Engineering (SIGCE) for registration in SIGCE’s Student Information 

Management System.  

Students who are allotted seat at SIGCE and are desirous to take admission to SIGCE should 

freeze the seat as per CET SOP.  

Once the seat at SIGCE is frozen in the program (course) of their choice, it is mandatory for 

students to register themselves in SIGCE Student Information Management System 

Student can complete this registration process from home or by coming to college in case they 

need help with completing this form. 

PLEASE NOTE THAT YOUR ADMISSION WILL NOT BE CONFIRMED TILL YOU VERIFY YOUR 

ORIGINAL DOCUMENTS WITH THE ADMISSION CELL AND PAY THE REQUISITE FEE TO ACCOUNTS 

BY COMING TO THE COLLEGE. 

Completing this registration from home will expediate your admission process once you come to 

college for document verification and fee payment.  

However, this entire registration form can also be completed by using compute facilities 

provided by the college in its premises when you report to college to confirm your seat. 

Before you start the registration process, you should have all your personal, academic 

information ready.  

You should also have document listed in the table, in proper digital format on your devices to be 

uploaded in SIGCE’s Student Information Management System.  

It will be helpful if you can scroll through this document and understand what documents and 

information is needed based on screen shots provided. This will expediate the process and will 

help you complete the registration process in one go without fetching this information while 

filling this registration from. 
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If you are planning to complete this registration process by coming to the college, then make 

sure that you have emailed scanned copies of these documents to yourself so that these can be 

used for uploading to SIGCE Student Information Management System using computers 

provided by SIGCE on its premises.  

If you do not have these documents on your email, you will have to scan these documents and 

email these to yourselves so that they can be downloaded for use on college computer and 

again uploaded to SIGCE Student Information Management System. This will add significant time 

for your registration process. So, it is advisable that you complete this step at your place of 

comfort or home. For any help, please call 7045748886, 7977055015 or 8080949300 

1.1 List of Documents to be uploaded. 

 Name of the Document Format Remark 

1 Candidate Signature jpeg Mandatory for all Candidates (Used for ID card) 

2 Student Passport picture jpeg Mandatory for all Candidates (Used for ID card) 

3 National / Domicile Certificate PDF Mandatory for all Candidates 

4 HSC Leaving Certificate / 

Transfer certificate 
PDF Mandatory for all Candidates 

5 HSC Marksheets PDF Mandatory for all Candidates 

6 SSC Marksheets PDF Mandatory for all Candidates 

7 MHT-CET Score card / JEE Score 

Card 
PDF Mandatory for all Candidates 

8 Allotment Letter PDF Mandatory for all Candidates 

9 APAR ID Document PDF Mandatory for all Candidates 

10 Anti Raging Form PDF 
Mandatory for all Candidates. (See next chapter for 

instruction to complete this form) 

11 Caste Certificate PDF *Mandatory Only for SC / ST / OBC / SBC / VJNT / SEBC 

12 Caste Validity PDF *Mandatory Only for SC / ST / OBC / SBC / VJNT / SEBC  

13 Non-Creamy layer PDF *Mandatory Only for OBC / SBC / VJNT / SEBC 

14 Income Certificate PDF *Mandatory Only for TWFS / EBC Candidate 

15 EWS Certificate PDF *Mandatory Only for EWS candidates 

16 Aadhar Card PDF Mandatory for all Candidates 

17 Birth Certificate PDF Optional 

 



4 
 

Chapter 2: Anti-Ragging Form  
It is mandatory for every student to register with National Anti Ragging Monitoring Agency 

Centre for Youth portal.  

Centre for Youth (C4Y) is working as Monitoring Agency in association with the Ministry of 

Education, Government of India and the University Grant Commission (UGC), Government of 

India to support the National Ragging Prevention Programme in the country. C4Y monitors 24x7 

anti-ragging helpline, compliances, technological support and creates awareness to demote 

ragging in universities, colleges across India. 

Follow the steps to register and download the Anti Ragging form. You will have to upload this in 

“Document” section of SIGCE Student information Management System. 

1. Visit GOI Anti Ragging website at https://www.antiragging.in/affidavit_affiliated_form.php 

and fill out Student Details and  Parents / Gurdian Details 

 

 

https://www.antiragging.in/affidavit_affiliated_form.php
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2. You will now need to complete “College and Course Detail”. Select the State in which college 

is based as “Maharashtra”.  

3. The college drop down has all the names of colleges in Maharashtra and you will have to be 

careful while selecting SIGCE (Smt. Indira Gandhi College of Engineering”.  

4. In the drop down of “College Name”, start typing “Smt. Indira…” You will see our college 

listed in the dropdown as “Smt. Indira Gandhi College if Engineering CIDCO Sector 16 

Koperkhairane Navi Mumbai 400 701”  

(Address of our college with the Anti Raging Portal is wrong and we are in process of correcting it) 

5. Once you select Correct college name you will see that College Code in College Detail 

section will be auto populated with C-33687 and university code as U-0318 
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6. Next you will have to complete additional college details and name of the course. Here are 

the details which you will need to complete. 

 Field Value 
1 College Director’s Name → Dr. Sunil Chavan 

2 College Phone Number → 8080 949300 

3 Details of Course (UG/ PG / Diploma → Under Graduate Degree 

4 Name of the Course → {{Program which you applied for}} 

5 Number of Students in your Class → 60 

6 Current year of study → 1 

7 Nearest police station → Rabale Police Station 

 

 

7. Next Section will be UGC regulation. Please check all the boxes. 
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8. Next Section will be Confidential Survey. You will have to put in phone number of National 

Anti-Ragging Helpline which is 18001805522 

 

9. Once you submit the form, you will get your Ref ID. Make sure to write it down 

 
 

 

10. Now you will have to download the form as shown below. Click on “Download” under 

“Undertaking” 
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11. Download Anti Ragging form will be used in “Document Section” of SIGCE Student 

Management Information System. 
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Chapter 3: Registration for New Students (FE and 
DSE)  

This SOP should be followed by students seeking admission in First Year as well as Direct Second 

Year. For Direct Second Year (DSE) Students, you will need your diploma information. 

1. Students can access the SIGCE Student Information Management System using any of the 

following methods 

a) Scan QR Code → 

 
 

b) Click on this URL (bitly) → https://bit.ly/SIGCE_New_Admission 
 

c) Click on this URL (long) → 

https://sigce.digitaledu.in/modules/Candidate/newCandAdmRegistration.php?admPara

m=c4ca4238a0b923820dcc509a6f75849b 

2. Students will see following screen flow. Complete the mandatory information: 

 

3. Once you click Register button, your account will be successfully created and you will 

receive an OTP on your registered email ID and mobile phone.  

https://bit.ly/SIGCE_New_Admission
https://sigce.digitaledu.in/modules/Candidate/newCandAdmRegistration.php?admParam=c4ca4238a0b923820dcc509a6f75849b
https://sigce.digitaledu.in/modules/Candidate/newCandAdmRegistration.php?admParam=c4ca4238a0b923820dcc509a6f75849b
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4. You can choose to continue filling in the form or you can do it later in which case you will 

have to use the username and password which you have used to create the account  

 

3.1 Apply 

1. Choose the stream (In case of First Year select “First Year Engineering” in case of Direct 

Second year admission Select “Second Year Engineering”) 
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2. In next screen you will be prompted to select the program name. Make sure to select the 

program for which you have frozen the seat and seek admission. 

 
 

3. Click on Next Step and you will be prompted with the following Screen informing you about 

the program which you have applied for. Select “OK” if the program name is correct else go 

back to Previous Step. 

 
 

 
 

 

4. Click on “NEXT STEP”. You will now be prompted to fill your Personal information.  
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3.2 Personal information 

1. You will now be prompted to fill your Personal information. Follow the screen shots as 

shown below. Make sure to fill in complete and accurate information as this will be used for 

further processing. 
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2. Once you are ok with the information which you have provided, click “NEXT STEP” 

 

 
3. You will get Confirmation Window displaying the information which you have provided.  
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3.3 Reservation information  

1. Next you will have to complete your Reservation information.  Only Constitutional 

Reservation section is mandatory. 

 
 

 
 

2. Once you conform your Reservation, click on Next. You will be prompted to complete 

Academic Information. 
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3.4 Academic Information. 

1. In this section you will have to provide your CET / JEE, SSC and HSC information. Please 

make sure that you have this information ready. 

 

2. MHT-CET information: 

 

3. JEE information if applicable: 
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4. SSC Information: 

 

5. HSC Information: 

 



18 
 

 

 

6. If you are seeking admission for Direct Second Year, then you will have to submit your 

Diploma Information. 
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7. Click “Save” once all this information is completed accurately. Next you will be prompted to 

upload all the relevant documents.  
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3.5 Document upload. 

Please refer to document list in section 1.1. Make sure that you have all these documents on 

your devise downloaded in correct format. You will have to upload all the mandatory 

documents based on your caste and income category. 

 
 

1. Select appropriate document from the “Select Document” drop down and upload selected 

document.  

 

 
 

2. Make sure that the Candidate Signature and Student Photo is in the jpeg format. You should 

also have “Anti Ragging Form” which you have downloaded from the Anti Ragging website 

as per SOP in Chapter 2. 
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3. Once all the documents are uploaded, click on “Next Steps”. You will be prompted to 

Submit the Form. 

3.6 Submit Form. 

1. Check all the “Check Boxes” and click on “CLICK TO CONFIRM AND LOCK / SUBMIT 

APPLICATION”. 
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2. Once Form is Submitted, you will have click on “PRINT FORM”, which will generate a PDF 

document. You can print this for at home or print it at printer provided at SIGCE premises 

for physical submission to Admission cell of SIGCE along with document verification. 

3. This completes your REGISTRATION process and NOT ADMISSION! 

PLEASE NOTE THAT YOUR ADMISSION IS NOT CONFIRMED TILL YOU 

COMPLETE FOLLOWING STEPS. 

1. DOCUMENT VERIFICATION: SUBMIT THIS PHYSICAL FORM ALONG 

WITH DOCUMENT VERIFICAITON BY ADMISSION DEPARTMENT  

2. FEE PAYMENT: PAY THE APPROPRIATE FEE AT ACCOUNTS 

3. GET ACKNOWLEDGEMENT RECEIPT AFTER ADMISSION CELL REPORT 

YOUR ADMISSION COMPLETION TO CET CELL. 

 


