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RULES & REGULATION AND CODE OF CONDUCT FOR NON-TEACHING STAFF

Rules regarding leaving service/termination of service

LA staff who is on probation, desirous of leaving the college may do so either by giving the
college one months notice in writing or by paying the college one month’s salary in lieu of such
notice.

2.A staff who has completed his/her probation, desirous of leaving the college may do so either
by giving the college three months notice in writing or by paying the college three months salary
in lieu of such notice.

For terminating the service of a staff who is on probation, the college shall give one months
notice or one month’s salary in lieu of such notice.

For terminating the service of a staff who has completed his/her probation, the college shall give
three months notice or three month’s salary in lieu of such notice.

CODE OF CONDUCT FOR NON-TEACHING STAFF EMPLOYED IN COLLEGE

1. Every staff employed in the college shall discharge his/her duties efficiently and diligently and
shall conform to the rules and regulations.

a. It shall be the day of staff employed in the private college to do any work in connection with
an examination conducted by the University or any college, which he/she is required to do by the
Vice-Chancellor or the Registrar of the University /by the Principal of the College, as case may
be.

2. No staff employed in a college shall absent himself from his/her duties without prior
permission. In case of sickness or absence on medical ground, a medical certificate to the
satisfaction to the college authorities shall be produced within a week.

3. No staff employed in a college shall engage directly or indirectly in any trade or business. In
the case of remunerative work like private tuition etc., specific sanction of the college authorities
in writing shall be abstained.

4. Any staff employed in a college when in criminal proceedings shall inform the committee of
cach proceeding.
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5. No staff employed in a college shall bring or attempt to bring any political or other influence
on his/her superior authority in respect of his/her individual service interest.

0. No staft employed in a college shall engage himself/herself or participate in any activity which
is anti-secular or which tends to create disharmony in society or in any demonstration which is
prejudicial to the interests of the sovereignty and integrity of India, the security of States,

friendly relation with foreign states, public order, decency of morality or which involves
contempt of court, defamation or incitement to an offence.

GENERAL
1) Every employee shall at all times-

a) Maintain devotion to duty.

2) (1) Every employee holding a supervisory post shall take all possible steps to ensure the
integrity and devotion to duty of all employee for the time being under his control and
authority.

(ii) Unless otherwise stated specifically in the terms of appointment, every whole-time
employee may be called upon to perform such duties as may be assigned to him by the

competent authority, beyond scheduled working hours and on closed holidays, Saturday and
Sunday.

3) Prohibition of sexual harassment of working women

(i) No employee shall indulge in any act of sexual harassment of any woman at her work
place

4) Joining of Association by employees

(1) No employee shall join or continue to be a member of an association, the objects or

activities of which are prejudicial to the interests of the University/College of public order,
decency of  morality.

(if) No employee shall be a member of, or be otherwise associated with, any political
party or any organization which takes part in politics nor shall he take part in, subscribe in aid of,
or assist in any other manner, any political part in, or subscribing in aid of or assisting in any

other manner, any such movement or activity, he shall make a report to that cffect to the
University/College
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